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Steps For Secondary User Registrations: 

For Buyer/Consignee Use Class 2 or above ranked officer’s jau.in email. 

For DDO use Class 2 or Above ranked Officer’s ddo<deptname>@jau.in email address. 

Step-1 : Select Department /Unit  from the list given and enter Password “2018” . 

 

Step-2 : Enter Address and GST Information of your Department/Unit. 
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Step-3 : Enter Secondary User (Class 2 or Above) Details. You can create buyer/consignee for each 

department as per need. But DDO must be only one per Unit. 

 

 

Step-4 : All the added information will be visible as below and if it is finalized than print it. 
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Step-5 : Please, verify information on print copy and  send to the Director of Research, JAU, Junagadh 

duly signed. 

 

 

Step-6 : After Process from the DR Office, and intimation mail will be sent to the registered email. After 

receiving email please, follow the steps as described below. 

    

   

  



GeM Guideline for JAU’s Secondary User Registration Page 4 
 

Step-7 : Click on Inbox Email (Your Invitation to Govt. eMarketplace) 

 

   

 

Step-8 : Click on Verify Me now Button. Be ready with Adhaar Number and Linked Mobile Number. 
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Step-9 : Enter your Aadhaar Number and linked mobile number. Check it again and click on verify 

Aadhaar. 

  

 

 Step-10 : Enter OTP and click on Verify. 
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 Step-11 : Message : Your Aadhar and Mobile number verification was successfully. And close it. 

 

 

 Step-12 : Please, check your user id, It is use for login in gem.gov.in. and enter password and confirm 

password. Please, keep in your mind that password must require Capital Letter, Special Symbol, 

Alphabetic and Numeric as (i) Password policy. (Please Read It) 
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Step-13 : Click on create Account. Following message show that your account have been activated 

successfully. 

 

 

 Step-14 : You may proceed as per the purchase guideline from GeM Portal. 

 

IT Cell, JAU, Junagadh 

 


